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CODE OF BEHAVIOUR School Rules 2025/26

INTRODUCTION:
 
This Code of Behaviour applies to students of the High School and relates to all school activities, both during and outside school hours. This policy was drawn up in consultation with all the partners in the whole school community.
Our school strives to provide a safe and secure learning environment for the development of our students. Our Code of Behaviour is based on respect for oneself, for others and for our environment. Our goal is to develop a moral framework within which initiative, responsibility and sound relationships can develop, so as to enable students to develop a sense of self-worth and a respect and tolerance for others. School rules must have this as their objective. Positive behaviour is affirmed and encouraged. Every effort is made to assist students to comply with the Code of Behaviour. The High School is also committed to observing its obligations pursuant to the Equal Status Act of 2000. Bullying, racism, sexism, harassment and violence will not be tolerated.
The High School expects that students will at all times do their best to uphold the Code of Behaviour of our school. We trust that all parents will agree with our code and support and encourage their sons to uphold it. The code is based on the recognition of the student as an individual and yet creates an environment in which the welfare of all is protected.
We ask for the full co-operation of the whole school community in implementing the Code of Behaviour.

General 
1. Your behaviour, manners and language while in school uniform should be appropriate and such as to bring credit to the school community.
2. You should treat all members of the school community with courtesy and respect.
3. Bullying, intimidation or any form of harassment (physical or verbal) will not be tolerated. (See Anti-Bullying Policy)
4. Parents/Guardians of a student who threatens, bullies or abuses a teacher or supervisor (whether physically or verbally) will be asked to remove him immediately.
5. You should address members of staff properly, using the titles "Father"," Miss", or "Sir" as appropriate and obey all instructions given by them.
6. You should respect the property of others.
7. Normal school sanctions will apply to misbehaviour on (a) out-of-school activities (b) school buses or (c) in town while wearing the school uniform.
8. Students who attend or participate in any way in organised fights will be liable to suspension.
9. If you want to do something which is not usually allowed you should ask a member of staff for permission.
Uniform & Appearance 
The school uniform symbolises the proud tradition, identity and equality that exists in the High School. As representatives of the school, you are expected to continue this tradition by wearing the full uniform correctly and to keep your general appearance neat and tidy.
1. You are expected to be neat and tidy in person and dressed appropriately in uniform, throughout the school day.
2. The school uniform is:
a) A plain grey jumper with crest (V-neck)
b)    Plain grey trousers
c)    Black shoes (no coloured markings)
d)    Pale blue shirt (not denim)
e)    Dark blue tie (junior)
f)     Striped tie (senior)
3. If you are not wearing your full uniform, you must have a written explanation from a parent/guardian. Students who come to school with incorrect uniforms must report to the front office and hire missing items. (Trousers cost €5 per day. All other items cost €2 per day.) A student with a valid excuse, supported by a written note from a parent/guardian, may be excused from the cost of hiring the necessary items.
4. For sports classes the school PE uniform must be worn. The PE uniform is available to purchase from the school. It consists of shorts, T-shirt, socks and a Carry bag.
5. Hair, facial hair and fingernails must be kept clean and neat. Jewellery (including rings, necklaces, bracelets and jewellery requiring body piercing (clear or coloured) may not be worn during the school day.

Attendance & Punctuality 
Regular attendance is essential if you are to succeed at the High School. If you are absent for any reason, you should catch up on work you may have missed from your teacher. It is also important that you attend class on time as arriving to class late disrupts the lesson for your colleagues.

1. You should have a parent/guardian complete an entry in your "School Year Planner & Diary" if:
a)   You have been absent from school,
b)   You want to leave school during the day e.g. to visit a dentist,
c)   You are late for school and have a valid reason.
The school has an obligation to inform the National Educational Welfare Board when absences of 20 days or more are recorded in a school year.
2. Leaving the school grounds or being absent from classes without permission from the school authorities is a serious offence and pupils who break this rule may be subject to suspension.
3. Students with such permission from the school authorities must report to the Secretary's office sign out and obtain a signature of relevant school authority.
Classes start at 8:45 in the morning and at 1:40 in the afternoon.
You must be in school at 8:40 in the morning and 1:35 in the afternoon.
Students who persistently break this rule may be returned to the care of their parents/guardians.
4. If by coming late to school in the morning or afternoon you miss (a) part of a class, (b) a full class or (c) a number of classes; you must sign in at the office and submit a note outlining the reason for lateness.
5. Morning lateness will require a note of explanation the following morning, failure to produce a note will result in a lunchtime detention. Students who return to school late after lunch will be required to attend detention the following day.

In the Classroom
In order for you to learn and achieve, it is important that you conduct yourself appropriately in the classroom. You are expected to be on time, fully equipped and contribute to the lesson when requested. Disruptive behaviour not only impedes your progress, but also that of your classmates and those around you.

At the start of class: 
1. You should not enter a classroom without permission.
2. Students are expected to enter the room quietly and in an orderly way.
3. You should present for class in full school uniform, if you wish to remove your jumper, permission should be sought from the class teacher. Your jumper should be put back on leaving the classroom.
4. You should remove your coat or anorak and store it in your locker or school bag. You should not attend class with your coat on, or in your hand.
5. You should take out your books and materials for class without waiting to be told.
6. You are not allowed eat during class. Permission to drink in class is at the discretion of the class teacher. Fines or sanctions may be imposed.
7. You are expected to take part in the work of the class. You should not cause any interruption, or distract any other student.
8. Refusal to obey a direct instruction from a teacher will lead to instant removal from class.
9. You may not interrupt class to query a teacher's decision. If you feel your case has been misunderstood arrange to discuss this with your teacher after class.
10. If you have not completed your homework you must have a written explanation from a parent/guardian.
11. You may not leave class without permission.
12. You must not ask to leave the classroom except for illness or some other emergency.
13. You must go directly to your next class, do not use toilets or lockers unless you have received permission from the teacher you are going too.


At the end of class:
1. You should not put away your books until the teacher has told you to do so.
2. Make sure that all the furniture is replaced in its proper position.
3. You should leave the room quietly and go straight to the room where you have your next class. You may not visit lockers or toilets on the way.
4. You must obey the specific rules and regulations that apply to specialist areas such as laboratories, Woodwork rooms, Gym Hall, Canteen etc.

BEHAVIOUR & MOVEMENT AROUND THE SCHOOL 
In order to maintain a healthy, safe, working environment, your conduct outside the classroom is just as important as inside. You are expected to pay particular attention to the following points so that you can contribute to this policy in the school and the community.

1. You should go directly to the classroom where you are expected. Students found loitering or who arrive late for class are liable for detention.
2. It is important that people should be able to move around the school easily. Please take care not to cause any obstruction, either by standing in the way of other people or by leaving your bag in an awkward place.
Bags (School bag, PE bag or Sports bag) must be stored on the bag racks provided. 
3. You should not run or shout in the corridors or stairs or in any way disturb other classes. Be careful not to let the doors swing in the path of others.
4. You should move through the school as directed by school notices or staff.
When moving through corridors/stairs you should keep to the left. Leaning over the balustrades is forbidden. Students are asked to adhere to a one-way system on the staircases.
5. You are forbidden to climb through windows or on to the roof of the building.
6. You should not enter the classrooms outside of class times without permission.
7. You must report accidental damage. Otherwise, you will be subject to serious sanctions as well as having to pay for the damage. Deliberate damage, graffiti or vandalism will also be subject to serious sanctions and parents/guardians are responsible for damage caused by their children.
8. You must not drop litter at any time. Offenders will be expected to do cleaning work during breaks and/or sports classes.
9. The High School is a smoke free environment, and students may not smoke or use
 e-cigarettes within the school or near the school. Pupils caught breaking these rules are liable to suspension. (See Smoke-Free Workplace Policy)
10. The possession, use or supply of prohibited substances (including alcohol, drugs or associated paraphernalia) in the school/school grounds is strictly forbidden. Students caught breaking this rule will be subject to serious sanctions.
11. Students may not bring chewing gum into school. (€5 fine imposed.)
12. Disruptive implements or materials such as bangers, fireworks, laser devices, micro cassette recorders etc. are strictly forbidden in the school and pupils who breach this rule are liable for suspension.
13. Students must switch off and put away mobile phones on entering the school building. Failure to do so will lead to phones being confiscated. Parents/guardians may arrange to collect them. 

LOCKERS 
Lockers are provided for your convenience. You have a responsibility to look after them, so that this service can continue to be offered in the future.
1. Lockers are school property. You may not use a locker without permission from the school authority.
2. You may not lease or rent your locker to any other student.
3. You may only visit your locker during official breaks or if a teacher gives you permission.
4. If you have a problem with your locker, you must inform the school authorities immediately.
5. Interfering with lockers is a serious offence. Students who do so will be barred from the lockers for the rest of their time in school.

GOING TO OR COMING FROM SCHOOL 
It is important that, when travelling to and from school at any time during the school day, you have due consideration for the people and property in the surrounding neighbourhood and community. You should not congregate in groups or cause disturbances.

HOMEWORK
Homework is an essential aspect of school life. (See "Homework policy” on school website). Designated homework must always be attempted. This may include revision, learning and written work.










DISCIPLINE PROCEDURES

INTRODUCTION 
The procedures set out below are designed to adequately address breaches of the school’s code of behaviour. The system aims to provide a fair and transparent structure that will encourage the student to take responsibility for his own behaviour.

1. Minor breaches of discipline (e.g. inattention, whispering in class) will lead to a staged teacher response of reminder, warning, direct instruction as to behaviour. The teacher will record such incidents in his/her 'Teacher's Journal'
2. Persistent minor breaches will be regarded as a serious matter and move the student through the more formal procedures outlined below. The teacher may, at this stage, ask the student for a written evaluation of the situation using the "Joint Student-Teacher Assessment" sheet. In this the student identifies ways in which his behaviour has been unacceptable, sets out a clear plan for improvement and gives satisfactory undertakings about future behaviour. The student, teacher and a parent/guardian sign the completed plan.
3. More serious breaches of discipline will lead a student directly into the formal structure at the appropriate stage.
4. Before activating the formal procedures, the teacher must consult the Year Head (see "Appendix 1" below) who may first attempt to sort out the problem informally.
5. Sanctions are applied on a progressive and cumulative staged approach.
The Year Head may contact parents/guardians of a student, outlining a problem (e.g. homework regularly not done, regularly late to class.

The Formal Procedure has four stages:
I- Booking; II- Conduct note; III- Suspension; IV- Expulsion

Stage I: Booking 
The student is told in what way his behaviour has been unacceptable and is also told that a formal written record is being made of it. The teacher may also (a) require the student to explain his behaviour, (b) seek undertakings about future conduct, (c) put the student apart from the class to consider his position, (d) impose a sanction such as detention.
Where a "Booking Note" is issued:

1. A written report is made of the complaint and lodged with the Deputy-Principal who discusses the problem with the teacher and the student. A "Joint Student-Teacher Assessment" must accompany the booking note and must clearly outline measures undertaken by the student to address the issues in class.
2. A copy of the booking note is sent to the student's parents/guardian and Year head.
Stage II: Conduct Note & Removal from Class 
A "Conduct Note" is used where a student, who has received a "Booking Note", persists in misbehaving. It might also be used as the first step if the misbehaviour is serious (e.g. a direct refusal to obey a teacher's instructions). In effect, the "Conduct Note" means that the student is seriously uncooperative, and that the problem is being referred onwards for action.

Where a Conduct Note is issued because of classroom behaviour:
1. The student may be excluded from class with the teacher concerned until the difficulty has been resolved
2. He may be placed under the supervision of other teachers.
3. His parents/guardians are informed that he may be temporarily withdrawn from class in one subject until he is prepared to accept responsibility for his behaviour.
4.  If withdrawn from class the student will be required to complete a “return to class form”, in which he will assess his behaviour and make assurances regarding his future behaviour. This must be signed by the student, parent/guardian and teacher before a return to class will be considered.
Stages III and IV are explained in great detail in the "Suspensions & Expulsions Policy" which accompanies this document

Probation: 
A student who has reached stage III is accepted back on probation for a period of up to 12 weeks. The length of the probation period may be altered at the digression of his Year Head. 
The student is given a "Probation Book", which he must present to the teacher at the beginning of each class. The teacher writes a comment at the end of the class. The student must have this book signed by his Year Head each week. The Year Head will check his progress and give feedback. 
Parents/Guardians will be required to check and initial the Probation Book each evening. They should also sign the book once a week.
At the completion of his probation the student must return his book, which is now a record of his success, to the Deputy-Principal.

Detention: 

For breaches of the Code of Behaviour it may be deemed appropriate to implement a detention period for a student. Detention may take place during the school day or after hours. The student will be given details of when and where detention will take place. The duration of the detention will also be stated. The student will be aware of the impending detention so that relevant arrangements can be put in place.
Failure to attend an assigned detention will be considered to be a very serious breach of school discipline and result in a Booking Note being issued.
It is not advised that detention be issued for class related digressions, such as failure to complete/hand up homework, disruption of class, failure to attend class with correct equipment. Such issues should be monitored, recorded and reported to parents using a formal notification from the teacher.
Detention may be assigned for incidents such as:
· Absence from class without permission.
· Late to class. 
· Late to school in the morning or after lunch break.
· Minor acts of vandalism/damage to school property. 
· Failure to obtain relevant permission to leave school early.
· Failure to follow school notices relating to movement around school.
· Messing on the corridors.
 When a student reaches 5 detentions and for each successive 5 detentions, the students will receive a Booking Note.
(It should be noted that, where misbehaviour is quite serious, the student might go directly to stage II or III of the procedure).
Before this stage is implemented a student may be referred to the Discipline Committee by the Principal or Deputy Principal.


Discipline Committee 
1. A Discipline Committee may be set up each year. The discipline committee comprises of the six-year heads. 
2. The Discipline Committee shall liaise with the Principal, Deputy Principal and Year Heads.
3. In the case of a major incident or breach of discipline for which no one has taken responsibility, the Discipline Committee may set up a subcommittee of three teachers to interview students who may have been involved in the incident. On identifying the students involved, the subcommittee will report the case to the principal and may recommend appropriate sanctions.
4. The Discipline Committee may set up a sub-committee of three teachers to interview a student who is persistently in breach of the school rules and assist him in correcting his behaviour.
5. The sub-committee will formally interview the student and ask him to explain his position. It may then request that he draw up a plan for good behaviour with the assistance of his Advocate or recommend other appropriate sanctions.
6. During a formal interview one member of the committee will act as chairperson, one will conduct the interview and the third will act as secretary, recording minutes of the meeting.
7. The Discipline Committee has the authority to identify, assist and encourage students who, it feels, could avoid impending suspension.


APPENDIX 1: ROLE OF THE YEAR HEAD 

1. The Year Head will only become involved with: (a) persistent problems, (b) irregular serious problems, (c) general class problems and (d) in a Pastoral capacity.
2. The Year Head will help monitor: (a) Homework journals, (b) Uniform, (c) Absenteeism, (d) Class seating plans, (e) Study and revision programmes, (f) School campaigns on issues such as litter, etc. (g) Individual students from his/her year who are on probation, (h) Staff awareness of medical problems.
3. The 1st Year Head, in consultation with the Class Teacher, will have the additional tasks of class allocation in September and helping with settling-in problems, which would arise with some students. He/she might also be involved with the Guidance teacher in dealing with specific difficulties that might arise in subject choices in April/May.
4. The 5th Year Head will have the extra function, in consultation with the Class Teacher, of helping new students in that year settle in.
5. The 6th Year Head will liaise with Student Council.
6. Each Year Head will record persistent or serious problems involving pupils in his/her year. When only the Class teacher becomes involved, he/she will pass on the relevant information to the Year Head.
7. The Year Head may, at his/her discretion, contact the parents of a student.
8. The Year Heads act as members of the discipline committee.


APPENDIX 2: ROLE OF THE ADVOCATE 

1. When a student receives a suspension, he needs help as well as sanction.
2. It appears that "problem" students do not have bad relationships with every member of staff. A teacher who has a suitable relationship with a student in trouble might agree to act as that student's "Advocate".
3. The function of the Advocate would be to assist the student to take whatever steps are necessary to remedy his position.
4. The style would be sympathetic and co-operative within the terms of the code of discipline and its requirements.
5. The student-advocate relationship might be maintained, so that if the student got into difficulties later, the same Advocate might assist him.






APPENDIX 3: ROLE OF THE CLASS TEACHER 
1. A class teacher is assigned to each class each year
2. The class teacher's role is purely pastoral. He/she may be consulted by subject teachers having difficulties with the class but is not expected to assume a disciplinary role
3. The class teacher helps the class to settle in and encourages class spirit and cohesion
4. The class teacher looks out for his/her class and establishes a personal relationship with students in that class
5. The class teacher may, at his or her discretion, help organize class outings
6. The class teacher encourages students who may have problems to confide in him/her or any other teacher of their choice
7. The class teacher reports class problems to the Year Head, Guidance Counsellor, Deputy Principal or Principal as appropriate
8. The class teacher reads and explains the School Rules and Disciplinary Procedures to the class
9. The class teacher encourages the class to respect the rules.
10. The class teacher oversees the appointment of two prefects for the class
11. The class teacher is informed by other teachers of information relevant to the welfare of students in his/her class
12. The class teacher monitors the progress of each member of his/her class
13. She/he writes and signs the overall comment in the Christmas and Summer Report Forms

The class teacher does not normally meet with parents but refers them to the Year Head.











SUSPENSION AND EXPULSION POLICY 
Introduction
 
Through its Code of Behaviour, Patrician High School, Carrickmacross, aims to create a calm, ordered, and work-oriented atmosphere in a caring and supporting environment based on respect for self and respect for others. In cases where pupils fail to observe the Code of Behaviour, it is necessary, for the good of the school community as a whole, to impose sanctions on such pupils, including suspension or expulsion where warranted. This policy outlines the school's approach to suspension and expulsion and has been formulated taking due consideration of the rights and responsibilities inherent in the Education Act 1998, Education Welfare Act 2000, Equal Status Act 2000, and the principles of fairness and Natural Justice.

Suspension Principles 

In certain cases of unacceptable behaviour, it will be in the best interests of the school community and/or the pupil involved, to remove the pupil from the school for a period of time. Under the Articles of Management for Secondary Schools, the Principal has the authority to suspend a pupil from attending school for a period up to and including 3 days. Suspensions beyond 3 days are the responsibility of the Board of Management/Manager. The Principal /Board of Management/Manager will exercise this authority in a fair and non-discriminatory manner, having regard to his responsibility to the whole school community and to the principles of Natural Justice
The primary purpose of suspension is one of corrective support rather than punishing pupils for misbehaviour. It is the intention of the school that suspension allows pupils the time, under the supervision of their parents/guardians, to reflect on their unacceptable behaviour; accept responsibility for the behaviour that led to the suspension; and to change their future behaviour to meet the expectations of the school.

In general, there are two sets of circumstances under which suspension will be imposed:
A. Serious breaches of the Code of Behaviour that indicate that the pupil should be removed from the school. In cases where health and safety could be at risk, it may be necessary to suspend a student with immediate effect, pending an investigation and the following of due procedures.
B. Repeated less serious breaches of the Code of Behaviour that has not been rectified by disciplinary measures short of suspension. In such cases, formal written warning detailing the unacceptable behaviour will have been submitted to parents/guardians; along with an explanation of what is required of the pupil (A suspension will be proposed each time a student has received 3 Conduct Notes).
Serious breaches of the Code of Behaviour include, but are not limited to:
· Endangering the safety or health of any member of the school community.
· Disrespect or defiance towards or harassment or intimidation of a member of staff or the bullying of another member of the school community.
· Possession, use, or supply of prohibited substances (including alcohol, drugs, or associated paraphernalia) in the school, on school trips, or in the course of any school-related activity. Exception will be made only for legitimate medicinal use with the prior notification of the school authorities.
· Deliberate vandalism, including the writing of graffiti, in relation to school property or the property of a member of the school community.
· Interference with or persistent disruption of teaching and learning.
· Refusal to obey clear and reasonable instructions of staff members on a repeated basis.
· Smoking/using e-cigarettes anywhere inside or in the immediate vicinity the school grounds.
· The use of obscene, abusive, or otherwise inappropriate language.
· Stealing, fighting, or the possession of offensive weapons. In addition to being serious breaches that incur suspension, these are criminal offences that will be reported to the appropriate authorities.
· Tarnishing the good name and reputation of the school.
· Truancy.

Less serious breaches of the Code of Behaviour include, but are not limited to:
· Eating or drinking in class or other areas not designated for food and beverage consumption.
· Failure to complete assigned homework.
· Such classroom disruption as inattention, talking without permission, passing notes, and failure to have the books and equipment required for class.
· Running, shouting, or horseplay of any description anywhere in the school.
· Tardiness for school or classes.
· Use of mobile phones on the school premises for acts of cyber bulling.
· Congregating in the toilets.
· Not wearing the full school uniform.
· Wearing of jewellery, including rings and earrings.
· Use of mobile phone in classroom environment where permission has not been granted by the teacher.
 Possible Interventions /Supports, to be considered before suspension:
· Meeting with student and Year Head to explore the circumstances of the incident/s giving the student an opportunity to be heard.
· Contact with Class Tutor
· Phone contact with parents
· Progress report
· Temporary removal from a class.
· In school suspension
· Meeting with parents and student with a view to moving forward
· Student placed “On Report” for a period of time
· Positive Behaviour Plan.
· Referral to school counsellor
· Referral to appropriate support services in and/or out of school.
The interventions used will be appropriate to each case.

Suspension Procedure 
In the event that the principal exercises his authority to suspend a pupil for a fixed duration, the following procedure will be used:
· The pupil will be informed of the precise grounds that gave rise to a potential suspension, and parents/guardians will be given an opportunity to respond before a suspension decision is formalised.
· In cases where the suspension is to take effect immediately, such as in the interests of health and safety, parents/guardians will be informed by telephone, with written follow-up.
· Pupils will not be sent home during a school day unless collected by a parent/guardian or some other suitable arrangement is made.

All suspension decisions will include a formal letter of notification that will include, at least:
· Notice of the suspension.
· Effective date of the suspension.
· Duration of the suspension.
· Reasons for the suspension.

Where appropriate, this letter may also include some or all of the following:
· Expectations of the pupil while on suspension.
· Reference to the importance of parental assistance in resolving the matter causing suspension.
· A statement that the pupil is under the care and responsibility of parents/guardians while suspended.
· A statement that the Education Welfare Board has been informed of the suspension.
· Information of the appeal rights and procedures regarding the suspension.
· Requirements to be met for the pupil's return to school.

Suspension Removal 
As the principles of Natural Justice demand that there should be available a right of appeal to a higher authority, a pupil or his parents/guardians may appeal the Principal's decision to suspend to the Board of Management/Manager. Such an appeal must be made in writing to the Secretary of the Board/Manager stating the grounds on which the appeal is being made. However, the school may insist that the pupil remain at home while the appeal proceeds. In the event that an appeal is successful, the suspension will be lifted, and if the suspension has already been served, it will be expunged from the pupil's record.
An appeal of a suspension decision may also be made under Section 29 of the Education Act, where a student has been suspended for 20 days or more. Information regarding this right of appeal will be provided with formal notification of the suspension, if applicable.

Beyond success in such appeals, a suspension may be rescinded in the following circumstances:
· The Principal may agree that an alternative sanction be applied following discussion with the pupil's parents/guardians. The Principal will where appropriate also consult with any relevant school personnel re an alternative sanction.
· New circumstances come to light after the suspension has been applied that would have mitigated the sanction had they been known beforehand.
· Other mitigating factors consistent with the application of the principles of Natural Justice.



Suspension Completion 
Upon completion of a suspension, the following procedures may apply for the formal reintroduction of the pupil into the school.
· Parents may be requested to attend with the pupil upon his return to school.
· A written or verbal apology may be required of the pupil for his misbehaviour.
· The pupil may be required to enter a contract of good behaviour or other conditions that may be specified before returning to school.
· The student may be assigned a Probation Book for a period of up to 12 weeks. 
· The objective at this stage is to have the student draw up a statement (using the green version of the "Student Plan for Success at School") in which, he identifies the way or ways in which his behaviour has been unacceptable, sets out a plan for improvement, and gives satisfactory undertakings about future behaviour. The school retains signed copies of this statement. Parents may have a copy on request. When this has been done, he can be readmitted to class. The student may request the assistance of an “advocate” to assist with completion of the plan. 

Suspension during State Exams 

This sanction will normally be approved by the Board of Management and will be used where there is:
· A threat to the good order in the conduct of the examination
· A threat to the safety of other students and personnel
· A threat to the right of other students to do their examination in a calm atmosphere.
This sanction will be treated like any other suspension, and the principle of natural justice will apply





Expulsion Principles 
Expulsion is the ultimate sanction imposed by the school on a pupil and, as such, will only be exercised by the Board of Management/Manager in relation to cases of extreme indiscipline. In cases where the Principal judges that a pupil's actions are such that expulsion should be considered, the Principal will refer the matter to the Board of Management/Manager. Given the severity of the potential sanction, the school, in accordance with the principles of Natural Justice, will investigate extreme indiscipline cases thoroughly in advance of any hearing that could result in an expulsion.

In general, there are two sets of circumstances in which expulsion may be considered to be appropriate by the school.
A. Cases where the in-discipline of a pupil is so pervasive that teaching and learning become extremely difficult. Such cases include but are not limited to:

· The pupil being disruptive that he is seriously preventing other pupils from learning.
· The pupil being uncontrollable and not amenable to any form of school discipline or authority.
· Parents/Guardians being unable or refusing to exercise their responsibility for the pupil.
· The pupil being danger to himself or to others.
· When guarantees of reasonable behaviour following repeated suspensions are not forthcoming or not being met.
· The pupil's conduct acting as a source of serious bad example and having an adverse influence on other pupils in the school.

B. First time offences of a very serious nature. Such cases include but are not limited to:

· Serious assault.
· Supplying/offering drugs to others in and out of school.
· Burglary or theft.
· Causing major damage to school property.
· Gross insubordination to the Principal or other staff members.
· Brandishing of an offensive weapon.
In the interest of ensuring a fair and even-handed system for the imposition of suspension, the Manager/Board of Management will, among other things, take account of the following factors in determining an expulsion.
· The nature and seriousness of the behaviour.
· The pupil's previous record of behaviour at the school.
· The context of the behaviour.
· The impact of the behaviour.
· The interventions tried to date.
· Whether expulsion is a proportionate response.
· The possible impact of expulsion.
Expulsion Procedure 
Except in exceptional circumstances, expulsion will only be resorted to after the Principal has:
· Ensured that all discipline options under the Code of Behaviour have been applied and documented.
· Ensured all other procedures, referrals, supports have been exhausted
· Ensured that discussion has occurred with the pupil and parents/guardians regarding specific misbehaviour that the school considers unacceptable and that may lead to permanent exclusion.
· Provided formal verbal and written warnings at appropriate times dealing with such behaviours and provided clear expectations of what was required of the pupil in the future.
· Recorded all action taken and copied all correspondence.
· Informed the parents/guardians of his intention to recommend expulsion to the Board of Management/Manager.
· Invited the parents/guardians to the Board of Management/Manager hearing.
· Invited the parents/guardians to make a written submission in advance of the Board Meeting.
· Provided in advance the parents/guardians with a full, written description of the allegations against the pupil and the case being made at the Board, together with copies of all documentation, statements, and other materials supporting that case.
· Made a formal recommendation to the Board with full supporting documentation.
The Principal may request the Deputy Principal or a Year Head to attend the Board of management meeting to assist with his presentation.


Following these actions by the principal, expulsion will still only occur after the Board of Management/Manager has
· Heard the Principal's case against the pupil, which should be made in the presence of the parents/guardians.
· Heard the response of the parents/guardians.
· Examined all the documentation.
· Considered the pupil's record in the school.
· Ensured that the Principal is not present for the Board's decision on the matter.
· Discussed the case in detail.
· Considered all the commitments made in the Code of Behaviour.
· Made a final decision to expel.
· Communicated the decision to expel to the parents/guardians formally by registered letter.
· Informed the Education Welfare Officer under Section 24 (1) of the Education Welfare Act 2000.



The formal letter of notification will include:
· Notice of the expulsion.
· Effective date of the expulsion.
· Reasons for the expulsion.
· A statement that the Education Welfare Board has been informed of the expulsion.
· A statement that the pupil is under the care and responsibility of the parents/guardians for the period of 20 days required by the Education Welfare Officer to examine alternative provisions for the education of the pupil.
· Information and documentation on appeal rights.


Expulsion Appeals 
Parents/guardians have the right to appeal a decision of the Board of Management/Manager to expel a student to the Minister for Education or to an authority delegated for such appeals by the Minister under Section 29 of the Education Act 1998.
Permanent expulsion may be appealed by a parent/guardian, by a student (over 18 years), or by the National Education Welfare Board. Any such appeal must be lodged within 42 calendar days of the decision of the Board of Management/Manager.

Review 

This Policy was reviewed and updated in August 2025


Signed 
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____________________________________		__________________________________
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